Residential Letting Application Form

Collects applicant contact details, proposed occupants, employment information and accommodation requirements, supporting consistent assessment before offering a Welsh occupation contract.
Complete one form for each adult applicant. This application is not an occupation contract, a reservation or authority to take payment. No application or referencing fee is payable. Tell us if you need an accessible format or a reasonable adjustment; do not include medical details on this form.
Dwelling address and proposed occupation date: ___________________________________
___________________________________________________________________________
Applicant full name current address and postcode: __________________________________
___________________________________________________________________________
Telephone email preferred contact method and name used for references: ________________
___________________________________________________________________________
Confirmation aged 18 or over and identity evidence arrangements: ______________________
___________________________________________________________________________
Current address start date and earlier addresses needed for credit checks: _______________
___________________________________________________________________________
Proposed contract holders and number of other adult occupiers: _______________________
___________________________________________________________________________
Number and ages of children only where needed to assess lawful occupancy: _____________
___________________________________________________________________________
Intended use pets access requirements or other relevant accommodation needs: __________
___________________________________________________________________________
Household details help assess suitability, space and legal occupancy limits. Children or receipt of benefits must not be used as a blanket reason for refusal. Applicants can offer different evidence of affordability; employment is not the only acceptable source of income.
Affordability references and declaration

Employment self employment pension benefits or other lawful income source: _____________
___________________________________________________________________________
Employer or business name role and contact details if relevant: ________________________
___________________________________________________________________________
Regular income amount frequency and evidence offered: _____________________________
___________________________________________________________________________
Other reliable funding savings award or support evidence relevant to affordability: __________
___________________________________________________________________________
Current housing cost and material ongoing commitments relevant to affordability: __________
___________________________________________________________________________
Previous landlord or agent name contact details and occupation dates: __________________
___________________________________________________________________________
Nominated employment or other financial referee and verified contact route: ______________
___________________________________________________________________________
Proposed guarantor name and contact details if needed: ______________________________
___________________________________________________________________________
Additional explanation relevant to application or factual discrepancies: ___________________
___________________________________________________________________________
Provide relevant evidence through the secure route advised by the landlord or agent. Redact unrelated bank transactions where appropriate. Do not provide account passwords, full payment card details, National Insurance numbers or unnecessary sensitive information. England's Right to Rent scheme does not apply to this Welsh letting.
I confirm the information I have provided is accurate to the best of my knowledge and belief. I will correct material changes or mistakes promptly. I understand that necessary checks will be explained separately and that a privacy notice must identify the controller, purposes, legal grounds, recipients and retention. This declaration is not blanket consent to data use or marketing.
Applicant signature date and privacy notice version received: _______________________
________________________________________________________________________
Completion notes and sources
Landlord use: apply consistent proportionate criteria, consider lawful income fairly and keep a reasoned decision record. Request identity details such as date of birth only where justified by a specific check.
Complete the relevant fields before use. Record facts accurately and keep personal information secure. Sources checked on 29 October 2026. This form is not a certification of compliance or a substitute for competent assessment or advice in a particular case.
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