Holding Deposit Specified Information

Give the completed information and attachments to every prospective contract-holder before accepting a holding deposit. This form covers regulation 3 of the Renting Homes (Fees etc.) (Holding Deposit) (Specified Information) (Wales) Regulations 2019, SI 2019/1493. It is information about a proposed contract, not the occupation contract or a guarantee of acceptance.
Prospective contract holder full names: _________________________________________
Dwelling full address and postcode: ____________________________________________
_________________________________________________________________________
Holding deposit amount in pounds: _____________
Rent amount rental period and payment frequency: ___________
Rent calculation showing holding deposit does not exceed legal limit: __________________
Recipient landlord or letting agent legal name: ____________________________________
Recipient contact address telephone and email: ___________________________________
__________________________________________________________________________
Proposed contract periodic or fixed term and duration: __________
Proposed occupation date: _________
Security deposit amount in pounds or none: __________________
Guarantor required yes or no and every relevant condition: _____
For joint applicants, the one-week limit applies to the total holding deposit for the proposed contract, not separately to each person. For monthly rent, one week is normally annual rent divided by 52. Do not charge referencing or administration fees to the applicant.

Proposed terms checks and information required
Proposed contract terms
Supply a completed draft written statement identifying any proposed additional terms, modifications to fundamental or supplementary terms, and proposed omissions. List those changes below with clause references and attach their wording. If none, say “none”. A term cannot be made lawful simply by disclosure, including any unlawful discrimination or prohibited fee.
Draft written statement type version and attachment reference: _____________________
Every proposed addition modification or omission and wording reference: _____________
_________________________________________________________________________
Reference checks to be undertaken and provider if known: _________________________
Information and documents required from each prospective contract holder: __________
_________________________________________________________________________
Guarantor checks and information required if applicable: __________________________
_________________________________________________________________________
Deadline and handling of funds
Planned payment date and payment method: _____________________________________
Deadline for agreement default fifteenth day beginning with payment date: _____________
Any different deadline agreed in writing parties date and attachment: __________________

The statutory default deadline is the fifteenth day of the period beginning with the day the holding deposit is paid, unless a different deadline is agreed in writing. The payment day counts as day one. The landlord and applicants should take reasonable steps to reach agreement before that deadline.
If the occupation contract is entered into, repay the holding deposit within seven days of that date unless the payer consents to applying it towards rent or the security deposit. If the landlord decides not to proceed, repay it within seven days of that decision; otherwise repay within seven days of the deadline where required. Retention is allowed only on a statutory ground and subject to all conditions. Supply written reasons within the applicable seven-day period; it is not automatic because an applicant fails referencing.

Delivery agreement and payment record
Before payment
The specified information must be supplied in writing. Hand it to the applicant, or supply it electronically only with their consent. Obtain and retain electronic delivery consent before relying on electronic provision. This consent is for delivery, not marketing or blanket consent to data processing.
Information and all draft terms supplied on date and time: _________________________
________________________________________________________________________
Delivery method and recipient names: _________________________________________
________________________________________________________________________
Consent to electronic delivery email address scope date and evidence: _______________
________________________________________________________________________
Landlord or agent name signature and date. (Signature) :__________________________
(Name) : _______________________________ (Date) : ________________
Applicant acknowledgement, optional: I received the completed specified information and the identified attachments before paying the holding deposit. This does not waive a right to repayment or confirm acceptance of the proposed occupation contract.
Applicant names signatures and date: _________________________________________
After payment internal record
Actual payment date amount received and payer: ________________________________
_________________________________________________________________________
Actual statutory or agreed deadline for agreement: _______________________________
Outcome contract entered landlord declined deadline passed or other: _______________
_________________________________________________________________________
Repayment due date actual repayment date amount and evidence: __________________
_________________________________________________________________________
Payer consent to apply towards rent or security deposit amount date evidence Yes/No: 
_________________
If retention proposed statutory ground reasons notice and delivery evidence: ___________
__________________________________________________________________________
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