Employment And Income Reference

Requests factual confirmation of employment, income and contract status, helping assess affordability proportionately before deciding whether to offer residential accommodation.

For completion by an authorised employer or payroll representative. Verify the requesting landlord or agent and the applicant's permission before responding. Provide only relevant factual information lawfully held. Do not include health, pregnancy, family plans, ethnicity, religion, disciplinary allegations or other unrelated sensitive information.

Applicant full name job title and reference request number: ____________________________
___________________________________________________________________________
Applicant permission or instruction dated and identity matched by: ______________________
Requesting landlord or agent name verified contact and secure return route: ______________
___________________________________________________________________________
Employer legal name business address and independent contact route: __________________
___________________________________________________________________________
Referee name position telephone and business email: ________________________________
___________________________________________________________________________
Employment start date and current employment status: _______________________________
___________________________________________________________________________
Contract permanent fixed term temporary or other and end date if known: ________________
___________________________________________________________________________
Gross basic pay amount frequency and currency: ___________________________________
___________________________________________________________________________
Regular contractual allowances or variable pay: _____________________________________
___________________________________________________________________________
Hours or working arrangement where relevant to verified earnings: ______________________
___________________________________________________________________________
Any relevant correction or limit to information provided: _______________________________
___________________________________________________________________________
If future income cannot be confirmed, state that it is unknown rather than predicting continued employment. Do not speculate about redundancy or disclose confidential employment information beyond what is necessary and lawful.
Referee declaration
I am authorised to provide this reference. The information is taken from the records or sources identified below and is accurate to the best of my knowledge and belief as at the stated date. This is factual information, not a guarantee of future earnings or a promise to pay the applicant's rent.
Records relied upon reference date signature and capacity: __________________________
__________________________________________________________________________
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