Parking Licence Termination Notice
SCOTLAND ONLY | Separate non-residential contractual parking licence

Check against the signed licence before service. Delete this instruction, unused options and issuer guidance from the served copy. For a separate contractual parking licence only; not a notice to quit.
A Notice particulars
	Date of notice
	[day / month / year]

	To licence holder
	[full legal name and authorised service address]

	From licensor
	[full legal name and authorised service address]

	Licence agreement
	[date and any relevant variation]

	Site and space
	[full address, space number and plan reference]

	Termination provision
	Clause [number]; precise contractual reference [details]

	Notice period
	[period and any required expiry day]

	Service provision
	[clause, authorised method and address]

	Termination Date
	[date and time, verified against service and notice rules]


B Formal notice of termination
Dear [licence holder’s name],
We give you formal notice under clause [number] of the parking licence dated [date] for space [reference] at [site address] that the licence will terminate at [time] on [date] (the “Termination Date”).
This notice exercises only the contractual termination right identified above. It does not terminate a lease, tenancy, servitude, title right or other right that cannot lawfully be ended by it.
C Removal and handover
Please remove your vehicle and other belongings from the licensed space by the Termination Date, unless a later collection time is agreed in writing. Return all permits, access cards, keys, fobs and other access devices to [contact / location] by [date and time].
Contact [name and details] by [date] to arrange handover or raise any dispute. Record alternative collection arrangements and their effect on termination and charges in writing.
D Outstanding charges
[Delete this section if not applicable.] Our records show £[amount] outstanding as at [date]. An itemised statement is enclosed. We claim only sums lawfully due. Please identify any disputed amount and the reasons in writing. This notice creates no new fee, penalty, interest charge or right to detain a vehicle.
E Vehicles or belongings left behind
If a vehicle or belongings remain, we will contact you and assess lawful options under Scots law. This notice authorises no clamping, blocking, towing, seizure, sale or disposal. Any independent power, procedure and third-party rights must be established before action. Reasonable safe collection will be arranged, subject to any independently valid legal restriction.
F Signature
	Signed for the licensor
	Signature: ______________________________

	Name, capacity and date
	[full name, authority to sign and date]


Enclosures: [itemised statement / other identified documents / none].

Completion and Service Guidance

FOR THE ISSUER ONLY | Remove this guidance and the service record from the notice served
1 Confirm the legal rights
Use only for a genuine separate contractual licence to park that is capable of termination by the stated clause. The label is not conclusive. Examine the agreement, variations, actual use, title deeds and any associated residential or commercial occupation. Do not use to terminate a Scottish lease or tenancy, a servitude, real burden or other title right, or parking rights included in another agreement. Obtain Scottish advice if classification or authority is uncertain.
2 Verify the termination entitlement
Identify the precise right, minimum term, fixed-term restrictions, break conditions, breach notice and remedy period. Do not assume a fixed term can be ended early or that a chosen notice period is sufficient without an applicable legal basis. This template does not supply a missing termination right. If termination depends on breach, complete the required warning and remedy procedure first and obtain tailored wording where particulars or other steps are required.
3 Check dates and conditions
Calculate service or receipt, the contractual notice period and any specified expiry day. Check weekends, holidays, deemed-service terms and all break conditions where relevant. Do not backdate. Complete one consistent Termination Date throughout. Have another person check the calculation and retain it. Do not rely on this letter as a Scottish notice to quit or a method of preventing continuation of a lease.
4 Serve correctly
Use the method, address, signatory and recipient authorised by the contract or otherwise valid at law. Check any deemed-service requirements; allow enough time. Prior email correspondence alone does not establish consent to formal email service. Keep the signed notice, actual enclosures and reliable evidence of posting, delivery or permitted electronic receipt. This record does not itself prove effective service.
5 Vehicles access and property
Termination alone gives no right to detain, clamp, immobilise, block, tow, sell or dispose of a vehicle. Do not rely on section 54 of the Protection of Freedoms Act 2012 as the Scottish legal framework, or on the Torts (Interference with Goods) Act 1977 as Scottish sale authority. Obtain Scottish advice before interference or disposal, checking ownership, finance, location, any separate statutory power and required notices or court procedure. Do not obstruct lawful retrieval without a valid legal basis.
6 Charges and consumer fairness
Use an accurate itemised account and credit payments, refunds and deposits properly. Claim only amounts lawfully due; do not invent late fees or future charging periods. Where a trader contracts with a consumer, check applicable consumer protections, including fair and transparent terms under the Consumer Rights Act 2015. A notice cannot cure an unfair termination term or remove mandatory remedies.
7 Resolve uncertainty before enforcement
Scots law and the actual contract determine the process. If status, termination, service, charges or ownership is disputed, obtain advice before enforcement. This is not a court order, statutory form or substitute for a court claim. Check Scottish jurisdiction and available remedies for the particular case.
Issuer service record
	Record
	Details

	Notice signed
	[date, time and signatory]

	Service undertaken
	[date, time, method and contractual basis]

	Recipient and address
	[details]

	Effective service calculation
	[date / time and basis; distinguish assumed from confirmed receipt]

	Proof and enclosures
	[evidence references and exact enclosures retained]

	Checked by
	[name and date; notice period and termination conditions]
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