Applicant Referencing Authorisation Form

Records permission for appropriate reference enquiries, identifying checks and recipients while keeping data protection information separate from optional marketing consent.

This form records the applicant's instructions and permission to contact named referees. It is not a substitute for the landlord's or agent's lawful basis, privacy notice, credit provider requirements or a separate guarantor authorisation. No charge is made to the applicant for referencing.
Applicant name dwelling applied for and application reference
___________________________________________________________________________
Landlord or agent legal name address and privacy contact
___________________________________________________________________________
Privacy notice version supplied date and secure enquiry route
___________________________________________________________________________
Checks proposed before authorisation
	Check
	Provider or recipient and information sought
	Selected

	Identity and address
	________________________________
	Yes / No

	Employment and income
	________________________________
	Yes / No

	Previous landlord reference
	________________________________
	Yes / No

	Credit reference search
	________________________________
	Yes / No

	Other specified proportionate check
	________________________________
	Yes / No



For a credit search, identify the agency, search type, whether it leaves a visible footprint, information returned, separate privacy notice and how inaccuracies can be challenged. Do not carry out an unexplained credit or criminal-record search under this form.
Credit search details and provider notice or not applicable: ____________________________
___________________________________________________________________________

Named referees and applicant instruction
Employer referee name role business contact and permission to contact now: _____________
___________________________________________________________________________

Previous landlord or agent contact occupation dates and permission to contact now: ________
___________________________________________________________________________
Other referee name relationship contact and enquiry scope: ___________________________
___________________________________________________________________________
Any restriction on contact timing or alternative evidence offered: ________________________
___________________________________________________________________________
I authorise the controller identified on page 1 to contact the selected providers and referees for the stated application checks and to share only information necessary to identify me and obtain those references. Please do not contact a current employer or landlord before any agreed date recorded above. I understand I can ask questions, challenge errors and offer relevant explanations.
Applicant name signature date and expiry of this contact instruction: _____________________
___________________________________________________________________________
If you withdraw this contact instruction before checks are made, tell the controller. The application may need alternative evidence or may be unable to proceed. The controller must explain the legal basis for any information already obtained or retained; a signature does not waive your rights. No optional marketing permission is included.
Controller completion record
Actual lawful grounds and legitimate interests assessment reference if used: ______________
___________________________________________________________________________
Checks performed dates recipients and provider reference: ____________________________

Adverse information explanation sought and human reviewer: __________________________
___________________________________________________________________________
Retention period review date and secure storage location: _____________________________
___________________________________________________________________________
Completion notes and sources
Do not describe all processing as consent if contractual steps or legitimate interests are the actual legal grounds. Provide separate privacy information for any new purpose.

Complete the relevant fields before use. Record facts accurately and keep personal information secure. Sources checked on 29 October 2026. This form is not a certification of compliance or a substitute for competent assessment or advice in a particular case.

British Landlord Association | October 2026 | Page 1
