[Print on Landlord’s Letterhead or insert Address]

<Addressee's name >
<Local Housing Authority's name>
<Address>
<Address>
<Postcode>
<Date>
Dear <Name>
Property: <Property address>
I enclose the following documents:

1. Gas Safe Certificate                             [    ]

2. EICR (fixed electrical installations)f     [    ]
Please kindly send me an email to confirm safe receipt for the above documents. 
My email address is: _____________________________
Yours sincerely,

[For and on behalf of the] Landlord/Agent: 
Signed _____________________

Date _____________________
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